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          Annual Report disclosures and financials requirements
(To undergo accreditation process of Credibility Alliance, the Board has to certify that the Annual Report Disclosure requirements will be met.)
UNDERTAKING
Our organization’s Annual Report will be disseminated/ communicated to key stakeholders and available on request every year, within 8 months of the end of the organization’s financial year from 2010-2011 onwards. The Annual Report will disclose all items (mentioned in Table 1) from 2010-2011 onwards.

TABLE 1: In the table, please indicate whether your Annual Report includes the following (write YES or NO):
	
	Requirement
	Yes/No

	1(a)
	Abridged Balance Sheet  
	

	   (b)
	Abridged Income & Expenditure Account
	

	   (c)
	Abridged Receipts & Payments Account or Fund Flow Statement
	

	2
	Discloses the salary and benefits of the Head, the highest paid staff member and the lowest paid staff member of the organization.
	

	3
	Names of Board members and their position on the board.
	

	4
	All remuneration and reimbursements to Board members are disclosed. Even if there is ‘zero’ remuneration it is placed on record. For example, in annual report it should be mention, “no remuneration and reimbursement has been given to any board member”.  
	

	5
	Contains information on the objectives of your organization, and a description of the main activities of the year.
	

	6
	A review of progress and results achieved in the year.
	

	7
	The distribution of staff according to salary levels and gender break up is disclosed.
	

	8
	The total cost of international travel by all personnel (including volunteers) – segregating those incurred on organizational expense and those that were sponsored, along with the name and designation of the person(s) who travelled, and the purpose(s) of travel. Even if there is no travel it is placed on record. For example, in annual report it should be mention; no international travel has been taken place by any volunteer, staff or board member. 
	


Our Audited Financial Results will include Schedules and Notes to Accounts from 2010-2011 onwards.

TABLE 2: In the table, please indicate whether your Audited Financials include the following:

	
	Requirement
	Yes/No

	1
	Schedules to Accounts
	

	2
	Notes to Accounts
	

	3. 
	10 B form of audited report
	


We hereby certify that all the information provided on this page by our organisation is correct.

NAME AND SIGNATURE OF CHAIRPERSON OF BOARD
NAME AND SIGNATURE OF AUTHORIZED SIGNATORY (Should be unrelated to 1st signatory)

Date ---------(dd/mm/yy)..                                                                                             SEAL OF ORGANISATION

